UNIVERSITY COLLEGE BIRMINGHAM —
REQUEST FOR PAYMENT OF FEES AND RELATED EXPENSES

(for claimants who are NOT members of staff of the UCB)

Name of Payee

Date of Visit(s)

Address to which cheque
is to be sent

Programme(s)

National Insurance No.

Date of Birth

Rate at which income Tax
is payable (please tick

Basic
Rate

Higher
Rate

relevant box)

Please note income tax will be deducted at the higher rate unless indicated

otherwise above.

Agreed Fee

Expenses (Give Details)

Rail Fare

Approved Mileage (@.45p/mile)

Subsistence

Other

Signature of Claimant

Total Fees & Expenses

Signature of Budget Holder

Checked by:

FINANCE USE ONLY

Examiners/Assessors/Verifiers fees

Less Income tax (if applicable) at

Net Fees Paid

Expenses

Total Payment

Pro-Vice-Chancellor (Finance)
Signature

%

Account Code: 62090622

£

Entered:




